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DEPARTMENT OF TEE NAVY 
m V T J G A T W E  R E P n R T n F  Vnl A T I n N  

ADMINISTRATIVE CONTROL OF APPROPRIATION REGULATIONS 
(REPORT CONTROL SYMBOL DD-COMP(AR)l'IO) (FYI- ) 

Include specific appropriation, eg. OPN FY 1987, Trrastlry symbol and subhead 

What typc of document was the obligation authow transmincd on? ladude identifying 
information such as the date and appro~aw documents ganbols. 

List the official name, title, beginning and ending of tenure, and the official business 
address for the grantor. 

List the official name, Utle, beginning and ending of tenure, and the official business 
address for the authorization holder. 

Explain how the violation was detected to include specific dates, documents, or other 
supponing infomation and/or circumstances. 

~ y p e  ofviolation : 31 USC 1517(a). 1341, ctc. (see FMR, Vol. 14, chapta2, end. 2-1) 
Total funds authorized: 
Charges in excess of authorbation: 

A complete and concise statement of the circumstance which lead to the Violation is 
required. (See FMR, Vol. 14, Chapter 7, page 7-1-3). 

of V* 
What actions were or are planned to be taken to ensure that a like violation does not occur 
again? Be specific to inchdt datts and times these actions will occur. 

Evidrncc of W i l m  to Via& 
A statement that cither the violation ww knowingly and willfully committed or that the 
violation was not knowingly or willfully incumd must be included. 
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. .. . .  
10. -for-QIaflan 

Name and rank of the oficajs) responsible for the violation. Namc, grade. and civilian job 
numbcr-re@d by the Office of Management and Budgct-of thc civilian(s) 

responsible for the viol&ion. 

11. S P  
Attach a statement given by those individuals identified ~II itan #I0 above. 

12. 
Provide a written statement from the disciplining offica(s) justifying the disciplinary 
action, or absence thereof, as required by Section B, Chapter 9 of Volume 14, 
"Administratke Control of Funds and Antideficiency Act Violations", of the DOD 
Financial Management Regulation (DOD 7OOO.14-R). The individuals responsible for 
determining disciplinary action should attach written statements to thc report acknowledging 
that: 1) a violation is a serious maria; 2)  disciplinary action takadto be taken is 
appropriate to the causes and circumstances determined during the investigation; 3) the 
Depanment must report the violation to the Congress and the President; and 4) the 
disciplinary action takenlto bc take is commc~lsuratc with thc severity of the violation, with 
full justification of extenuating circumstances. 

13. 
Provide a concise description of specific action(s) taken to comct the violation and dates on 
which the actions were taka or planned. include any produal changes or new safeguards 
established to prevent recurrence of the same type of violation. Describe actions in d d l  so 
that adequacy of the cornctive ndon(s) may be evaluated. 

. .. 1 . .  14. 1 
Provide a naterncnt which cvduatcs the authorization holdcr's perfonmU~X in connection 
with the execution of his responsibilities associated with funds administration and 
management. 

15. 
Each report must be signed and dated by the assigned ADA investigators. identification of 
the investigator's permanent command and a current telephone number is required. 

Documentation supporting the conclusion of the ADA team should be cataloged and 
submitted with the report. Such documents may include statements of witnesses. invoices. 
obligations documents, accounting records, contracts. funding documents. etc. 
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